[image: image1.png]Centre for Primary Care Education
SE Hampshire & the Isle of Wight

ed



[image: image2.jpg]NHS

Health Education England



  


Professionalism Agreement Between

Programme Director (PD)  and General Practice (GP) GP Trainee
To be completed and signed by the GP Trainee and their Programme Director
This Agreement sets out the broad professionalism aims and objectives for the post of GP Trainee on the Portsmouth & Isle of Wight Day Release Course (DRC) and specifies the commitment required by the GP Trainee and the PD to meet these objectives.. The agreement aims to aid and enhance the educational process.

It is an agreement between ……………………………. (Programme Director) on the Portsmouth & Isle of Wight DRC and …………………………………… (GP Trainee) for the period of general practice training from ……………….(date) to completion of training.
The PD and the GP Trainee agree:

a) At the start of training there will be a formal induction to the DRC.
b) The DRC includes small group work. Group rules will be negotiated early in the year to establish expected standards of behaviour, contributions and objectives within the small group.

c) Confidentiality on a personal and professional level is a core component of group rules. In addition, patient confidentiality should be respected. The PD and GP Trainee have a right to break confidentiality if serious concerns about patient safety are raised, in accordance with GMC guidance (Duties of a Doctor).
d) The GP Trainee is expected to attend the DRC sessions as outlined in the programme and attend the Training Practice or undertake education activity as agreed with the GP Trainer or Clinical Supervisor on Wednesdays when the DRC course does not run. The GP Trainee and PD are expected to prepare for and attend these sessions. Exceptions to this include permitted leave e.g. annual, study, maternity, paternity and sickness. It is an expectation that the GP Trainee will inform their Trainer (when in GP) and the Primary Care Education Centre (in all cases) in advance of any absence, or as soon as is reasonably possible thereafter. ALL absences are recorded by the Primary Care Education Centre and listed as approved or unapproved. This information will be recorded on the Educators Notes of the ePortfolio and emailed to the Trainer.

e) Attendance and time-keeping will be recorded at DRC sessions. DRC sessions are part of paid, contracted employment for the GP Trainee. Sessions start at 09.00 and finish at 13.00 except for the joint days which run for the whole day. The GP Trainee will need to sign in at the beginning of the day. It is expected that the GP Trainee will attend at the expected time, just as they would for the start of a GP Surgery/hospital shift.  Late attendance is unacceptable unless there are specific unforeseen circumstances. Late attendance may be recorded in the Educator Notes of the ePortfolio.
f) Where appropriate, the PD will first use informal methods to discuss unprofessional behaviour on the part of a GP Trainee and may share information with the Trainer or Associate Dean (AD). The PD will keep a record of all formal discussions and will be explicit about when information will be recorded in the Educational Notes section of the ePortfolio.
g) Preparation for the DRC sessions is an important component of professionalism. There is an obligation for all GP Trainees to take this preparation seriously and to inform the PD in advance if, for whatever reason, they are unable to undertake the required preparatory work prior to the DRC session.

h) There is an obligation that the GP Trainee will complete all required feedback forms (sessional and end of placement/year) in a professional and responsible manner.  Written and verbal feedback is used by the PDs to formally evaluate the training year and to ensure that standards of education are maintained on the DRC. The GP Trainee and PD should be prepared to accept constructive criticism and feedback relating to an adverse appraisal of their performance.
i) Email address – your email address will be held securely by the Primary Care Education Centre, it will be used as a point of contact to share information about the DRC and local training opportunities. It will not be passed onto any third party organisation By signing this agreement, the GP Trainee agrees to the email address being used in this way. 
ST3 only:

j) A formal interview will be held at approximately 3 months and 9 months into the GP Trainee’s year. The patch office will notify the GP Trainee of this date and email the necessary paperwork to be completed by the GP Trainee in advance of the interview.  The interview will be conducted by a PD. At the end of the interview the PD and GP Trainee will agree what contents of the interview are to be shared with the Trainer and Associate Dean (AD). However, the PDs have an obligation to take appropriate actions on any issues of significant concern, which may include sharing information with other individuals in the educational team.

k) Residential courses are an integral part of the DRC programme and are usually held once a year. There is an expectation that GP Trainees will stay overnight, but if this is not feasible due notice and explanation needs to be given to the Primary Care Education Centre. 
Please note that a copy of this agreement will be kept on your personal training file held at the GP Centre and may be used in future assessments and training activities.

Examples of poor professionalism include:

· Not respecting group rules

· Breaking the confidentiality of a small group discussion

· Discussing identifiable issues about a training practice outside small group work/DRC

· Not preparing for an agreed presentation/teaching session
· Not sharing important information about substandard behaviour with a PD/AD
· Late attendance without good reason

· Leaving early without prior agreement

· Recording a false time on the register of attendance

This Professionalism Agreement is between the two parties whose signatures appear below:

Programme Director
   ……………………………………….....

Date:………………
GP Trainee  ………………………………………………………
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