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Welcome to our Trust

Lead Contact: Jenny Harris, Medical Staffing Officer
Kerry Cole, Medical Staffing Officer

Address: Gloucestershire Hospitals NHS Foundation Trust
2nd Floor, Beacon House
Great Western Road

stershire Hospitals NHS Foundation Trust

Gloucester
Gloucestershire

; GL1 3NN

. Tel: 0300 422 3144

a Email: ghn-tr.gptrainee@nhs.net
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Gloucestershire Hospitals
NHS Foundation Trust

The Severn School of Primary Care
« Geographical Areas Covered:

« Bath

* Bristol
Gloucestershire
Somerset

e Swindon

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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NHS

Gloucestershire Hospitals

Typical Trainlng path O.I: a GP NHS Foundation Trust
Specialty Reqgistrar

« 18 months hospital experience
* 18 months general practice

Year 1 (ST1) Year 2 (ST2) Year 3 (ST3)

G
o
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Gloucestershire Hospitals
NHS Foundation Trust

Services Provided by Lead Employer

* Pre-employment Checks i.e. DBS, OH
« Payroll Provision

« Maintaining employment relationship

* Pensions

« EXxpenses & Relocation

« Advice, Guidance & HR Management
« Attendance Management

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE
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When do | get paid?

« Monthly Paid

Last day of the month, if this falls on a weekend
or bank holiday then payment is made on the
Friday before.

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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Gloucestershire Hospitals

What does my payS“p IOOk Ilke? NHS Foundation Trust

Salary'Wage
This box shows the full time salary paid.

Incremental Date

Employee Number Contract Hours
Shows the date of your next increment or The number of hours you are confracted to

This is an important identifier and should be

quoted in all pay related queries and when you reached the maximum point. work.
comespondence you may have,
i}
Empleyee Nagee
! 1_!1- AN Other
Iob Tile
Staff Nurse (RNA) Bevi
= age Int. D by || 32 FT Sal Wage
= LONMAY 2012 335 24678.33
Tax & NI Information = Tixtok Bk
Useful Information that 083 GNT S10L CUMUL WL121456A
you may need if you Deductions (R Indicate: Refind)
have to contact the Tax
Office for any reason. Descriprion I W‘Iamdl Pﬂd‘bﬂl Rate I Amount | Dascription " ,{muml Balance C/F
Basic Pay 145.57 14557 141279 205653 | PAVE 268.00 sk R
Saturday EN 10.00 3.00 14.1279 42.38 NI D 175.62 be assessed each
Sunday EN 15.00 9.00 14.1279 12718 Pension 185.08 tiod and resulti
Unsocial EN 6.25 188 141279 2648 | CarPermit GH 5.00 P S "0
WTD Pay 26.20 stautoryandior
/ﬁ Afe Absence 13.24 - voluntary recoveries will
Pay & Allowances saturday EN AITs 5.00 1.50 14.1279 21.18 e i be shown here.
Meonies that you are
W entitied to receive will kol i
g be shown here. WOLDNGH deichats
= Payments in addition to gearmi‘ta S LAt Anng
c Basic Pay will usually > .
.g relate to the period you
[is] have just worked.
E
8 The example also
L shows enhancements
[%a] which are paid a month
< in arrears.
[%2)
i Any line with Arrs on
‘o the end will relate to Yoar Ta Date Balanear (Thiz Emplaymaert Only) Thiv Peviod Summary Net Pay
) any commections that The amount of pay that
T have been made in a oat Far 1313 29 | Taxshle Py T128 %3 | Peasonbie Pry 131529 | Tazshle oy il be credied §
@ previous pay period. il & o your
,»E NI Lenwet D[ T=Pud 5.0 | Tax Penod T | Tea-Tuabic Fay Bank Account.
V1 NI Fay 313 39| ber I Pay Frevsear | wabe Pry T | Freapency Wionctly | Toml Paymens
@
7! NI Conex 17562 | Oher NI Cante Frevve Toe Pk T | Penod Fod Dte TOAPH 3977 | Toal Dedumem:
@
g Penwoaile Pry 331329 | Pemnen Coats 18504 | Pay Dats 30 AFR 2012
g 5D Pad N GICRPEST | Exmpleyee Mo Pay Mothed wace | VETPAY 1659.61 <
=
-
5 1 1
=
g Year to Date Balances This Period Summary
o This area shows totals for Income Tax, National Insurance This section provides details relating to your cument payment. Totals of
[®) and Pension from the beginning of the Tax Year (April) upto payments and deductions are shown together with details of the pay period

and including the current Pay Period. itself. it also shows when your Net Pay will be credited to your Bank Account.
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Gloucestershire Hospitals
NHS Foundation Trust

How do | get the correct tax code?

. P45

To be provided to you from previous employer —
keep part 1a and forward part 2 & 3 to lead
contact

shire Hospitals NHS Foundation Trust

© Copyright Gloucester
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Gloucestershire Hospitals
NHS Foundation Trust

E-Payslips

* You can access your payslip and personal information held on ESR
at any time whether at work, home, or on the move via a smartphone.

* Online Payslips — Access to all of your historic payslips

« Total Reward Statements — Information about your pension and other
benefits

» Access to Information held about you — Your address, emergency
contacts etc.

 Email ghn-tr.electronicpayslipregistration@nhs.net
For more information:

https://intranet.gloshospitals.nhs.uk/hr-training/pay-benefits/esr-self-
service-electronic-payslips/

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE

stershire Hospitals NHS Foundation Trust
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ESR Self Service Log In
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NHS |

Gloucestershire Hospitals
NHS Foundation Trust

SmartCard Users

ESR Self Service Log-In Guide
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Gloucestershire Hospitals
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NHS

My Employee Self Service (My ESS)
' % Follow a quick fink to the Internet Self
-~ Service portal providing access to the
usual online Self Service function such
as Payslips and Absence Calendar,
whilst on the move.

HS3 1nok s3]

My TRS
/.. Follow a quick fink fo the NHS Total
.+ Rewards Statement website to view an
overview of the Employment Benefits
and the value of the employee NHS
Pension Scheme benefits.

( The MyESR App can be \
downloaded from your App Store!
The MyESR App is now available for all ESR Users
to download and offers a great opportunity for all

ESR Seif Service Users on the move!
ESR Status

To help ensure that the App gives you all the
new features and updating the App based on recent

“I"\, The current status of ESR services is
, 4 refreshed throughout the day. You will
also be sent push notifications advising

feedback from some of our pilot users.

of any planned system downtime or

.%: . ESR News

Some of the App's key features are detailed within
this fiyer, but for full details of the App's capabilities

please see our webpage on
’ . = .
. YourESR News | ) Read the latest ESR News publications.
To download the ESR App please go to your R
mobile device providers App Store, search for o R

"MyESR' and download the App to your device.

S o/

=» Search for the “MyESR” App via your mobile device providers
App Store or scan using the QR Code
=»Please direct all queries about the App to the Chat function.

© Copyright Gloucestershire Hospitals NHS Foundation Trust

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE




Gloucestershire Hospitals
NHS Foundation Trust

< P < h an e I O r m Severn School of Primary Care Change Form [GPST)
This fiorm Is o e completed a6 ©0on a6 poseible following nofification or decislion of amy change bo your
perm ol ClrmmrmSances Tl ey afact yowr GEET tmining. Fallure fo complisds dhic form could
j=opardice your pay.

- A cormpleter o may e e B md|est your employTent moo, your spceEila reooe, or your irining
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suppiledl may also e eoomed on & compaber R cooomance with B Duts Frobsction Ack 1998

Maternity/Paternity e e e

» Change of Address e
nange of email/phone

‘s charga] g e "

Parponal | |{>urrh.o'| | Bupsrdloar | Laayd ‘moe maem | |

kol C

3
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- L] L] (mcEtion | et mn i T Training (ciw changel r

ie] Y

_’g I u VI Change Deetails
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3 mpdabed accuvately. Enberas many changes s apply Inchoding dabes when e changes. apply

L -
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=
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©

-
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3
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@
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O conilimn e defalls soppilad ane comect. | conlimn | heve Indommed peliervant coment or foboe soperdsos

) and pracfice oF mita managers aibont s change 2x well ax any offter ciganisafions. reated fo trining et

x ez afieched by s change. | agree to e School of Frimery Cane shadng s fom and any accompanying

=+ Other reasons

z Exricdnl: Mlandy. pelceiniot nis ok

8 Once complated, please amall Bis o b yoor Gloucscisrchine: | Hilary cadeniglos nks uk

© (DD RIS B4 17T M 5 Bt Somercet Fenny bridges Jwdknins i
Twindan: Slokan Smme ggwinks ok

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE



NHS

Gloucestershire Hospitals
NHS Foundation Trust

Pay Queries

 |n the first instance please contact 0300 422
3144

* If not resolved, please contact the designated
payroll clerk at Gloucestershire NHS Finance
Shared Service on 01452 300 222

pitals NHS Fou

© Copyright Gloucesters
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Gloucestershire Hospitals
NHS Foundation Trust

Contract of Employment

* You will receive your employment contract within
8 weeks of your start date. Please read this
carefully, sign it and return to Medical Staffing.

* If you have specific questions please contact
Medical Staffing on 0300 422 3144.

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE
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Gloucestershire Hospitals
NHS Foundation Trust

Arrangements for Pay

« Basic pay
« Basic salary at a nodal point linked to the grade and level of responsibility
required in post to which you have been appointed.
« Additional hours
« Those set out in the work schedule over 40 up to 48.

 Pay enhancement

« An enhancement of 37% of the hourly basic rate shall be paid on any hours
worked between 21.00 and 07.00, on any day of the week.

* Where a shift is worked which begins no earlier than 20.00 and no later than
23.59, and is at least 8 hours in duration, an enhancement of 37% of the
hourly basic rate shall be payable on all hours worked up to 10.00 on any day
of the week.

* Where a shift ends between 00:00 and 04:00 (inclusive), the entirety of the
shift will attract an enhancement of 37 per cent of hourly basic pay.

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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Gloucestershire Hospitals
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Arrangements for Pay

Doctors in training basic pay

Stage of Grade MNodal
Grade training code point Value (£)
Foundation Doctor Year 1 FY1 MFO1 1 27,689
Foundation Doctor Year 2 Fy2 MFO2 2 32,050
CT1 MC51
Specialty Registar (StR) 3 37,935
(Core Training) CT2 MC52
CT3 MC53 < 48,075
E ST1/SpR1 MS01
g 3 37,935
=
3 Specialty Registrar (5tR)
g (Run-Through Training) / | ST2/5SpR2 MS02
o Specialty Registrar (StR) ST3/SpR3 MS03
G (Higher-Training) /
% Specialist Registrar (SpR) | ST4/SpR4 M504
é ST5/SpR5 MS05 4 48,075
= ST6/ SpR6 MS06
& ST7 / SpR7 MS07
o ST8/SpR8 MS08

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE
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Gloucestershire Hospitals
NHS Foundation Trust

Arrangements for Pay

 Weekend allowance
* Rostered to work at a weekend (defined as one of more shifts/duty periods
beginning on a Saturday or a Sunday) at a minimum frequency of 1 in 8
across the length of the rota cycle.
* On-call availability allowance
« Payment for average hours of work undertaken whilst on call, either in the
workplace or remotely.
* Flexible pay premia
« Paid for:
* General Practice Training Programmes (during GP placements only)
» Psychiatry Core Training
« Psychiatry Higher Training
 Emergency Medicine (ST4 and above only)
« Dual Qualification Oral and Maxillofacial (ST3 and above only)
» Histopathology (ST1 and above)

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE
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Gloucestershire Hospitals

Arrangem entS for Pay NHS Foundation Trust

Weekend allowance

A doctor rostered to work at the weekend (defined as one or more shifts/duty periods beginning on a Saturday
or a Sunday) at a minimum frequency of 1in 8 across the length of the rota cycle will be paid an allowance.
These will be set as a percentage of full time basic salary in accordance with the rates set out in the table
below:

The below weekend frequency allowance will be effective from 4 December 2019 as per the agreed
framework agreement reached by NHS Employers and the British Medical Association (BMA).

Nodal Nodal Nodal point Nodal
point 1 point 2 3 point 4
E Frequency Percentage Value (£) | Value (E) Value (E}) Value (E)
‘% 1in 2 15% 4 154 4 808 5,691 7,212
é <lin2—-1in3 10% 2,769 3,205 3,794 4 808
% <lin3—-—1Tin4 7.50% 2,077 2,404 2 846 3,606
%L <lind—-1in5 6% 1,662 1,923 2277 2,885
Eu <lin5—-1inG 5% 1,385 1,603 1,897 2404
% <linG-1in7 4% 1,108 1,282 1,518 1,923
(é; <lin7—1in8 3% 831 962 1,139 1,443
g <1in8 Mo allowance No No No No
5 allowance | allowance allowance allowance

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE
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Gloucestershire Hospitals
NHS Foundation Trust

Arrangements for Pay

On-call availability allowance*

';'i:':t' Value (£)
1 2216
2 2 564
3 3,035
4 3,846

* payable only to doctors working on-call rotas, as defined in paragraphs 7-11 of Schedule 2 of the 2016 TCS.

LTFT allowance

A doctor who is training less-than-full time will be paid an annual allowance of £1,000. This allowance will be
paid on top of the doctor's salary and will be spread over the year, paid in monthly instalments.

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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Gloucestershire Hospitals
NHS Foundation Trust

Work Schedules

 The employer or host organisation shall design schedules of work
that are safe for patients and safe for doctors and shall ensure that
work schedules are adhered to in the delivery of services.

 The employer/host organisation will be responsible for ensuring that
a generic work schedule is prepared for the post, which takes into
account:

a) the expected service commitments, and

b) the parts of the relevant training curriculum that can be achieved
in the post. This element must be consistent with the post’s
Application for Approval of a Training Post, which will be agreed
with the postgraduate daen

« A work schedule may be subject to review from time to time

stershire Hospitals NHS Foundation Trust

© Copyright Glouce:
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Gloucestershire Hospitals
NHS Foundation Trust

Exception Reporting

« The purpose of exception reports is to ensure prompt resolution
and/or remedial action to ensure that safe working hours are
maintained.

« Doctors can use exception reporting to inform the employer when
their day-to-day work varies significantly and/or regularly from the
agreed work schedule. Primarily these variations are likely to include
(but are not limited to):

a) differences in the total hours of work (including opportunities for
rest breaks)

b) differences in the pattern of hours worked

c) differences in the educational opportunities and support aviable
to the doctor and/or

d) differences in the support available to the doctor during service
commitments

stershire Hospitals NHS Foundation Trust

© Copyright Glouce:
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Exception Reporting (cont.)

* Your employer/host organisation will provide
access to their Exception Reporting system upon
commencement and will provide details on how
to use this.

* The doctor should send exception reports
electronically. This should be as soon as possible
after the exception takes place, and in any event
within 14 days (or 7 days when making a claim
for additional pay)

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE
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Gloucestershire Hospitals
NHS Foundation Trust

Locum Work

 Where a doctor intends to undertake hours of paid work as a locum,
additional to the hours set out in the work schedule, the doctor must initially
offer such additional hours of work exclusively to the service of the NHS via
an NHS staff bank. The requirement to offer such service is limited to work
commensurate with the grade and competencies of the doctor rather than
work at a lower grade that the doctor currently employed to work at. The
doctor must inform their employer of their intention to undertake additional
hours of locum work. The doctor can carry out additional activity over and
above the standard commitment set out in the doctors work schedule up to
a maximum average of 48 hours per week (or up to 56 hours per week if
the doctor has opted out of the Working Time Regulations (WTR))

« Under the new Terms and Conditions of Service (TCS), a doctor opting out
of the WTR weekly hours limit is still bound by all other limits set out in the
WTR and in the TCS.

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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Gloucestershire Hospitals
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Annual Leave

* Annual leave year runs from the start of the doctor’s appointment.
 The annual leave entitlement for a full-time doctor is,
« On first appointment to the NHS; 27 days
« After five years’ completed NHS service: 32 days
« Adoctor working less than full time will be allocated leave on a pro rata basis.

* Where the doctor’s contract or placement is for less than 12 months, the leave
entitlement is pro rata to the length of the contract or placement.

* A minimum of six weeks’ notice of annual leave to be approved in accordance with
local policies and procedures.

 As leave is deducted from the rota before average hours are calculated for pay
purposes, leave may not be taken from shifts attracting an enhanced rate of pay or
an allowance. Where a doctor wishes to take leave when rostered for such a shift or
duty, the doctor must arrange to swap the shift or duty with another doctor on the
same rota. It is the doctor’s responsibility to arrange such swaps and the employer is
not obliged to approve the leave request if the doctor does not make necessary
arrangements to cover the shifts.

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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NHS Pension Scheme Guide

'NHS Pensions

provided. by... Business Services Authority
, -

Q ~ 2015
\. NHS Pension Scheme Guide for members

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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Gloucestershire Hospitals
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How do | join?
* Every eligible employee is automatically a
member of the scheme on joining the NHS

Contribution rates before tax relief (gross)

: : Contribution rate
: Full time pensionable pay used to .
Tier determine contribution rate (before tax relief) (gross) from
Scheme year 1 April to 31 March

.Z% 1 Up to £15,431.99 5%

é 2 £15,432.00 to £21,477.99 5.6%

% 3 £21,478.00 to £26,823.99 71%

;Ig 4 £26,824.00 to £47,845.99 9.3%

% 5 £47,846.00 to £70,630.99 12.5%

% 6 £70,631.00 to £111,376.99 13.5%

§ 7 £111,377.00 and over 14.5%

www.gloshospitals.nhs.uk BEST CARE FOR EVERYONE



NHS

Gloucestershire Hospitals
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Additional Benefits of Scheme
« Early Retirement

Transferring benefits into the NHS Pension
Scheme within 12 months of being eligible to
nave joined — previous private or occupational
pensions (not existing NHS Pension benefits)

* Increasing benefits through Additional Pension
Purchase

* |ll Health Retirement
 Life Assurance and Family Benefits

 Further information can be found at:
www.nhsbsa.nhs.uk/Pensions
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QUESTIONS

© Copyright Gloucestershire Hospitals NHS Foundation Trust
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