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Welcome to our Trust

Lead Contact: Jenny Harris, Medical Staffing Officer

Kerry Cole, Medical Staffing Officer

Address: Gloucestershire Hospitals NHS Foundation Trust

2nd Floor, Beacon House

Great Western Road

Gloucester

Gloucestershire

GL1 3NN

Tel: 0300 422 3144 

Email: ghn-tr.gptrainee@nhs.net

mailto:ghn-tr.gptrainee@nhs.net


The Severn School of Primary Care

• Geographical Areas Covered:

• Bath

• Bristol

• Gloucestershire

• Somerset

• Swindon



Typical Training path of a GP 

Specialty Registrar 

• 18 months hospital experience

• 18 months general practice

Year 1 (ST1)       Year 2 (ST2)     Year 3 (ST3)

Hosp Hosp Hosp GP Hosp GP



Services Provided by Lead Employer

• Pre-employment Checks i.e. DBS, OH

• Payroll Provision

• Maintaining employment relationship

• Pensions

• Expenses & Relocation

• Advice, Guidance & HR Management

• Attendance Management



When do I get paid?

• Monthly Paid

Last day of the month, if this falls on a weekend 
or bank holiday then payment is made on the 
Friday before.



What does my payslip look like?



How do I get the correct tax code?

• P45

To be provided to you from previous employer –
keep part 1a and forward part 2 & 3 to lead 
contact



E-Payslips

• You can access your payslip and personal information held on ESR 

at any time whether at work, home, or on the move via a smartphone.

• Online Payslips – Access to all of your historic payslips

• Total Reward Statements – Information about your pension and other 

benefits

• Access to Information held about you – Your address, emergency 

contacts etc.

• Email ghn-tr.electronicpayslipregistration@nhs.net

For more information:

https://intranet.gloshospitals.nhs.uk/hr-training/pay-benefits/esr-self-

service-electronic-payslips/

mailto:ghn-tr.electronicpayslipregistration@nhs.net
https://intranet.gloshospitals.nhs.uk/hr-training/pay-benefits/esr-self-service-electronic-payslips/


ESR Self Service Log In 





GP Change Form
• Sickness Absence

• Maternity/Paternity

• Change of Address

• Change of email/phone

• Changing Supervisor

• Changing Placement

• Change in hours

• Time out of programme

• Other reasons



Pay Queries

• In the first instance please contact 0300 422 

3144

• If not resolved, please contact the designated 

payroll clerk at Gloucestershire NHS Finance 

Shared Service on 01452 300 222



Contract of Employment

• You will receive your employment contract within 

8 weeks of your start date. Please read this 

carefully, sign it and return to Medical Staffing.

• If you have specific questions please contact 

Medical Staffing on 0300 422 3144.



Arrangements for Pay
• Basic pay 

• Basic salary at a nodal point linked to the grade and level of responsibility 

required in post to which you have been appointed.

• Additional hours

• Those set out in the work schedule over 40 up to 48.

• Pay enhancement

• An enhancement of 37% of the hourly basic rate shall be paid on any hours 

worked between 21.00 and 07.00, on any day of the week. 

• Where a shift is worked which begins no earlier than 20.00 and no later than 

23.59, and is at least 8 hours in duration, an enhancement of 37% of the 

hourly basic rate shall be payable on all hours worked up to 10.00 on any day 

of the week.

• Where a shift ends between 00:00 and 04:00 (inclusive), the entirety of the 

shift will attract an enhancement of 37 per cent of hourly basic pay.



Arrangements for Pay



Arrangements for Pay
• Weekend allowance 

• Rostered to work at a weekend (defined as one of more shifts/duty periods 

beginning on a Saturday or a Sunday) at a minimum frequency of 1 in 8 

across the length of the rota cycle.

• On-call availability allowance

• Payment for average hours of work undertaken whilst on call, either in the 

workplace or remotely.

• Flexible pay premia

• Paid for:

• General Practice Training Programmes (during GP placements only)

• Psychiatry Core Training

• Psychiatry Higher Training

• Emergency Medicine (ST4 and above only)

• Dual Qualification Oral and Maxillofacial (ST3 and above only)

• Histopathology (ST1 and above)



Arrangements for Pay



Arrangements for Pay



Work Schedules
• The employer or host organisation shall design schedules of work 

that are safe for patients and safe for doctors and shall ensure that 

work schedules are adhered to in the delivery of services.

• The employer/host organisation will be responsible for ensuring that 

a generic work schedule is prepared for the post, which takes into 

account:

a) the expected service commitments, and

b) the parts of the relevant training curriculum that can be achieved 

in the post. This element must be consistent with the post’s 

Application for Approval of a Training Post, which will be agreed 

with the postgraduate daen

• A work schedule may be subject to review from time to time



Exception Reporting

• The purpose of exception reports is to ensure prompt resolution 

and/or remedial action to ensure that safe working hours are 

maintained. 

• Doctors can use exception reporting to inform the employer when 

their day-to-day work varies significantly and/or regularly from the 

agreed work schedule. Primarily these variations are likely to include 

(but are not limited to):

a) differences in the total hours of work (including opportunities for 

rest breaks)

b) differences in the pattern of hours worked

c) differences in the educational opportunities and support aviable 

to the doctor and/or

d) differences in the support available to the doctor during service 

commitments 



Exception Reporting (cont.)

• Your employer/host organisation will provide 

access to their Exception Reporting system upon 

commencement and will provide details on how 

to use this.

• The doctor should send exception reports 

electronically. This should be as soon as possible 

after the exception takes place, and in any event 

within 14 days (or 7 days when making a claim 

for additional pay)



Locum Work 
• Where a doctor intends to undertake hours of paid work as a locum, 

additional to the hours set out in the work schedule, the doctor must initially 

offer such additional hours of work exclusively to the service of the NHS via 

an NHS staff bank. The requirement to offer such service is limited to work 

commensurate with the grade and competencies of the doctor rather than 

work at a lower grade that the doctor currently employed to work at.  The 

doctor must inform their employer of their intention to undertake additional 

hours of locum work. The doctor can carry out additional activity over and 

above the standard commitment set out in the doctors work schedule up to 

a maximum average of 48 hours per week  (or up to 56 hours per week if 

the doctor has opted out of the Working Time Regulations (WTR))

• Under the new Terms and Conditions of Service (TCS), a doctor opting out 

of the WTR weekly hours limit is still bound by all other limits set out in the 

WTR and in the TCS.



Annual Leave 
• Annual leave year runs from the start of the doctor’s appointment.

• The annual leave entitlement for a full-time doctor is, 

• On first appointment to the NHS; 27 days

• After five years’ completed NHS service: 32 days

• A doctor working less than full time will be allocated leave on a pro rata basis.

• Where the doctor’s contract or placement is for less than 12 months, the leave 

entitlement is pro rata to the length of the contract or placement.

• A minimum of six weeks’ notice of annual leave to be approved in accordance with 

local policies and procedures.

• As leave is deducted from the rota before average hours are calculated for pay 

purposes, leave may not be taken from shifts attracting an enhanced rate of pay or 

an allowance.  Where a doctor wishes to take leave when rostered for such a shift or 

duty, the doctor must arrange to swap the shift or duty with another doctor on the 

same rota. It is the doctor’s responsibility to arrange such swaps and the employer is 

not obliged to approve the leave request if the doctor does not make necessary 

arrangements to cover the shifts. 



NHS Pension Scheme Guide



How do I join?

• Every eligible employee is automatically a 

member of the scheme on joining the NHS



Additional Benefits of Scheme

• Early Retirement

• Transferring benefits into the NHS Pension 
Scheme within 12 months of being eligible to 
have joined – previous private or occupational 
pensions (not existing NHS Pension benefits)

• Increasing benefits through Additional Pension 
Purchase

• Ill Health Retirement

• Life Assurance and Family Benefits

• Further information can be found at: 
www.nhsbsa.nhs.uk/Pensions



QUESTIONS


