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This check list is written as an aid to the preparation of the Educational Supervisor’s Report (ESR) in preparation for the Annual Review of Competence Progression (ARCP) and, for ST3s, the Certificate of Completion of Training (CCT).
The list is derived from the criteria followed by the ARCP panel when reviewing portfolios. The procedure is straightforward if one follows the sequence laid out in the review section of the ePortfolio.

The ESR should reflect a thorough review of the portfolio with the trainee  and the comments should be both  supportive and challenging – formative and summative. 
AKT and CSA 
Check the results and that all the declarations have been signed off by your trainee, and that you as Educational Supervisor have signed off the educational contract 
MSF

Sufficient numbers of clinicians’ and admin responses and the entries have been released for reading
PSQ

Sufficient numbers and released for reading 
COTs

Adequate quantity and quality of formal WPBAs (Work Place Based Assessments)
CBDs

Adequate quantity and quality of formal WPBAs
OOH

The panel checks that 
1.  the contractual obligations have been met and that 
2.  there are reflective log entries about the educational component of the OOH experience.
CPR

Certificate  valid and  in date and preferably attached to the portfolio
Clinical Supervisor’s Report

New format should facilitate more meaningful content and opinion, also browse the “Educators Notes” for any comments. 
Log Entries Categories

Each category should have an appropriate range of log entries ( there is no gold standard for the number of entries)

The trainee’s entries have as much or more reflection and reference to the curriculum than to simple description of the educational incident
The educational supervisor’s comments address the progress made and the next educational step or target 

PDP

The aims should be SMART and achieved and demonstrate completed learning cycles 

Curriculum coverage

Ideally at least five pertinent linkages from the log to each of the curriculum  topics
DOPs

Preferably all mandatory DOPs completed in general practice and a record of  who when and where the observations and assessments have been made.

Competences 

Self assessments and  educational supervisor’s comments need to be up to date (within 2 months of the ARCP) and comments should be underpinned by reference (dates) to relevant and justified linkages
Educational Supervisor’s Report (ESR)
The RCGP criteria for an acceptable ESR are:
“Judgements are generally referenced to the available evidence.
Judgements appear to be justifiable.
The current state and the progression of competence are made clear.
Suggestions for trainee development are routinely made and appear to be appropriate.” 
The ESR must be free from bias and prejudice and be non-discriminatory
There must be evidence that the trainee is developing professionally
There must be evidence of educational progress with an appropriate learning plan reflected in the trainee’s PDP.
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