Attendance Policy Bristol VTS (revised January 2017)
The VTS half-day release course isn’t optional.  GP specialty trainees are paid to be there and should be there to start on time.  There is a minimum 70% attendance requirement for trainees to pass each year.
We expect GPSTs to: 
· Arrive promptly for sessions and stay until the end.
· Take an active part in 

· weekly group work, including presentations
· workshops
· inductions
· planning future sessions to cover the group’s learning needs
· pre-session preparation
· occasional end-of-day summarising
· other teaching work as needed
· Understand that regular work commitments shouldn’t be a barrier to attendance at the VTS – if you are having problems getting away, please contact your small group facilitator.
· Inform Mandy Price (mandy.price@nbt.nhs.uk) 0117 4148028 about illness or planned non-attendance (eg holiday).
· For courtesy, let relevant TPD and other group members know about planned non-attendance.
GPST 1 and 2 also need to:
· Look ahead to the teaching timetable to allow maximum time to arrange release from hospital posts.
· Come to a different group if they can’t make one particular scheduled session with their usual group (and let Mandy know which group this will be) in order to make up the attendance requirements. 
· Let the TPD team know about any ongoing difficulties about being released from clinical work.
The TPDs aim to timetable the course so that it doesn’t overlap with other useful events, but if there is an overlap then attendance at the VTS takes priority.

ST trainees must understand that non-attendance for any reason will result in an “absent” being recorded in the register. 1 day of induction = 1 session; 2 day induction course = 2 sessions. 
At the time of the ARCP panel in June, 70% attendance is mandatory before a trainee can progress.  We will monitor attendance regularly and write to trainees to inform them if they are below the 70% cut off. 
Protocol
The attendance registers will be published and or distributed to all trainees

· Attendance will be reviewed at 3 months (last week of October), with a second review after 6 months (last week of January). This should allow 4m catch-up prior to the June/ July ARCP

· At first review – all trainees to receive email (with a  highlight to discuss problems preventing attendance with GPE as a priority) about need to hit 70% target 

· At second review – trainees under 70% to receive formal letter stating need to increase attendance or they will end up in front of ARCP – this to be cc to trainer/ hospital consultant. Associate Director and ES to be informed at this stage
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Autumn review





ARCP (end of May) review – attendance <70%








Winter review – attendance <70%








Email from GPE team to all trainees to explain need to attend





Letter from GPE to explain need to increase attendance and issue formal warning





AD, ES and clinical supervisor informed





Letter to ES to request panel review





AD – associate director, GPE – General Practice Educator, ARCP – annual review of competence to progress, ES – Educational Supervisor








