Somerset GP Trainer Approval/Re-approval Guide and Approximate Timings for Visit
Visiting team to include where possible:
· Associate Postgraduate Dean or Training Programme Director – (visit lead)
· GP Educational/Clinical Supervisor (Trainer) from another practice (as support if available)
· ES/CS’s GP ST from visitors practice to accompany them on the visit (if the practice to be visited has trainee in place)
· Lay representative for Somerset (attends some visits)
Practice team to be seen at visit:

· Educational/Clinical Supervisor to be approved
· Other Practice GPs

· GP ST1/2/3 if one in placement 
· Practice Manager

· Receptionist/Nurses/Administrators/Other practice staff

Timetable guide AM visit:

	Approximate Timings
	Session

	09.00 – 09.30
	Visiting team meeting

	09.30 – 10.00
	Introduction to practice leads and team visit

	10.00 – 10.30
	Discussion with GP Supervisor for approval and GP ST in the practice

	10.30 – 11.00
	Meeting with other members of the team for discussion

	11.00 – 11.30
	Discussion of tutorial video 

	11.30 – 12.00
	Feedback from visiting team


Timetable guide PM visit:

	Approximate Timings
	Session

	14.00 – 14.30
	Visiting team meeting

	14.30 – 15.00
	Introduction to practice leads and team visit

	15.00 – 15.30 
	Discussion with GP Supervisor for approval and GP ST in the practice

	15.30 – 16.00
	Meeting with other members of the team for discussion

	16.00 – 16.30
	Discussion of tutorial video 

	16.30 – 17.00
	Feedback from visiting team


· Visiting team will usually require around 30 minutes with trainers as a group at start of visit

· Video analysis is around 20 – 30 minutes per doctor

· Tour of the practice usually important especially for those not visited previously

· 15 – 20 minutes with GPST required, and it is good for them to see the feedback at the end of the visit if possible

· Useful to chat to the Practice Manager when free and other doctors / partners if available
· Application/Re-application and Host Practice forms should be with GP programme office at least two weeks prior to planned visit to allow for preparation etc
· Visitors would appreciate it if light refreshments could be provided at the visit
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