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LETB Tier 2 Monitoring Process
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Lead Sponsor


Sends LETB spreadsheet of sponsored trainees with rotations identified, including start and end date


Employer


Completes starter/monitoring form for each sponsored trainee at beginning of rotation and if any of the outlined on the form occur


Local LETB


Return Starter/monitoring forms to Lead Sponsor.


Check information is correct


Local LETB


Send starter/monitoring form to employer to complete  


Returns to Local LETB contact			


Lead Sponsor


Log returns


Complete any reporting on the SMS system as per Home Office guidance


Update LETB if relevant (i.e. resigned post)


Provide update of any forms not returned


Send list of all Tier 2 sponsored trainees to relevant Trust
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We are the Local Education and Training Board for the West Midlands
Developing people
for health and
healthcare
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